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Thank the Chairperson
ERANDEILDRE

Here are some examples of how to thank the Chairperson.

CHRNHYDEITTWET.

|. Thank you.

2.Thank you, Chair.

3.Thank you, Chairperson.

4.Thank you, Professor Williams.
5.Thank you for the introduction.
6.Thank you for your kind introduction.

Example | is better because it is shorter and easier to say.

Common errors——&<{H2EL

At a domestic conference | attended, several presenters
started like this.

X Thank you for the Chairperson.

This sentence is incorrect. The expression, thank you for, is
used like this.

O Thank you for the introduction.
O Thank you for your kind introduction.

In the question and answer session, Thank you for, is used
like this.

O Thank you for your question.
O Thank you for the question.
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How to reduce the level of
formality in your presentation

EEERDRFELFELEEDRIEICERTEHE

@ The example sentences presented in this section are for
oral presentations and are generally too informal for use
in an academic paper.

Let’s start by looking at a typical example of written academ-
ic English.

I The receptor has been shown to play an important role in
the mechanism.

v

I. We know that the receptor has an important role
in the mechanism.

2. The receptor has an important role in the mecha-

nism.

3. The receptor is important in terms of the mecha-
nism.

Here are some examples of how to reduce the formality of
this sentence.

You will notice that example | starts with we and is active
not passive. The verb shown to play has been deleted. Ex-
amples 2 and 3 are also in the active tense. Sentence 3 uses
the useful expression in terms of. Examples | ~ 3 are much
shorter and less formal than the original.
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Number your slides
A4 FICESZEDITLS

Numbering your slides makes it is easier for the audience to ask questions.
You can do it like this 1/12, or like this . The top right-hand side of the slide is a
common position. The bottom right is also possible. Here are some examples of
questions where a slide number is referred to in the Q and A session.

ERIS5NER) OFBBDRSARICOWTERLHYET.

I | have a question about slide 7. What is the average increase in temperature!

I My question is about slide 7. What is the average increase in temperature?

1 Could you show me slide 7, (please)? What is the meaning of the data in
column 2?

I In slide 7, you showed us some data on reliability. Does that include all
experiments?

In the above examples, there are 2 steps. In step |, the speaker refers to the
slide number. In step 2, the speaker asks a short, direct question. This 2-step
system makes it easier for people to ask questions, and reduces the chances of
miscommunication.

@ It is not correct to say page 7.The correct expression is slide 7.

Also please note that the pattern, Could you show me slide 72, is more fre-
quent than the pattern, Please show me slide 7. Both are grammatically correct. There
is no difference in meaning.

AFAFICBESEDIIBILT, BROIRSINESEIEELTERTHILN TED
fcth, BRIDEZMRMIITAS.
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LWEERE /€I avxiedb

Starting a new topic, section

The sentences introduced in this section are important be-
cause they help the audience to understand the structure of
the presentation.

How to introduce a new section / topic
HLWEERE tI2avItBb

BWT, ~IcDoWTHELLEY.

So that’s all | have to say about the methods we used.
I Next, ’'m going to move on to the results and discussion.

Examples

I Now, I’'m going to go on to the results and discussion.

I Next, I’'m going to look at the results and discussion.

I Next, | want to look at the results and discussion.

I Let’s look at the results and discussion.
I Let’s talke a look at the results and discussion.

The most common verbs to indicate you are moving on to a
new topic or section are as follows: move on to, go on to,
look at, take a look at.They are usually followed by these
expressions: the next section, part 3, the results and dis-
cussion, applications, results from experiment |.
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FeHhEWHD : ATVT 1~5

Starting the summary: Steps 1-5

Signal the start of the summary
EDICABILETY

Here are some examples of how to signal the start of the
summary using the words last, finish, summary, summarize,
run through, go over, wrap up.
® Last

ND'BIEDRSIFTT.

1 This is the last slide.
I This is my last slide.

@ Both of the following expressions are possible: the last
slide and my last slide

® Finish
RIBICELEDHERRT, ABORKERATVLWEBLET.

1 I’d like to finish with a summary.

I I’m going to finish by making the following points.

I | want to finish by summarizing the main points / the
main findings.
1 | want to finish by going over the main points.

I I’m going to finish by reviewing the main points.

@ Frequently used patterns are as follows: finish with a
summary, finish by verb+ing, summarizing, reviewing,
talking about, + the main points, the main findings.

| 88 Part 5 @ Finishing your presentation XD b A
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